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Reports > Provider Reports - HUD-40118 APR

CREATE THE REPORT

1. Click the Reports tab, located on the green navigation toolbar. The screen will refresh and display the main Reports scri
(See Figure 1-1)

Note: The options that display on your Reports screen depend on your ServicePoint user level

and if your organization has purchased additional modules.

EBOYIDER REPORTS

mm?;ﬁ;m%mmﬁ = This repaort generates the AMAR report for the provider group snd date rangs
you have selected. The data for this report comes frormn shelver stays and HD universal data dlements,
Cliant Served - Gat an unduphcated count and breakdown of clients your provider has served within a certain time period.

Daily Bad Bepart - This raport allows pou to generste b daily bad st eeport of which clhispts stayed in what bed on /s speciic
might.
Dupheare Cliant Reapart - This ceport generates & ket of chiants that are detarmined to be dupheates.

Entrr/Exit Bapo - This report generabes o report simdar to the HUD AFR bub allows the user to selact ane of the other
{Standard, PATH, Quack Call, or Basech Ertry,/Exits.

. ; = Thig raport Qanerates the HUD S007E6 (CoC)-M) Report for the provedersnd dake range you
have hleched. r thig Fagioet cormes from HUD-40118 Entrr/Exits and BUD-I0118 Assessments,

= This report generstes the HUD APR for the provider and date range you have selected. The daty for this
-'apm cofmag fram HUD-A0118 Ertry/Exits and HUD-G01168 Asgeddments,

PATH - Generates the Projects for Assistance in Transtion from Homelessness report for the provider and date range you
Bave selected,

Duistanding Refarcals - Find m*‘mrrding {unrescived) raferrals that have either been made by your provider or sent to your
Bravider,

Service Transaction - A lisung of clients wath identified needs, refarrals made and services delivered.
eeds Bopgrt - A lsting of dients_along with- identified needs.

Call Beeoed Bepart « A Bsting of callrecard information broken down by call, cafler, and status types as wall a2 s isteng of
callracord referrsl informiation broken down by need bype.

Figure 1-1

2. Click the HUD-40118 APR link. (1) The screen will refresh and display the Report Options screen. (See Figure 1-2

HUD Annual Progress Report (HUD-401 18)

Report Options:
Erovider Groug 00— o v undupticated [] +—E
Provider o » Helping Hand (#0) ™

Kiperating Year Date Fangs 9—"’40-11”21&"205 o [oasza /2006 | (masddiiny)

Legal adult Age 6—* fos defined by forter care faw in pour stats)

O—» [Eumm ]

Figure 1-2

If you are a System Administrator Il, you can select a provider group on which to report from the Provider Group pick

(1)

If you are a System Administrator I, you can click the Unduplicated checkbox (2) to count each client only once.

5. If you are not using the provider group option, select a provider from the Provider picklist. (3)

lof5

Note: Youmust either select a provider group or a provider; you cannot select both.

Enter the date range for the operating year during which the desired housing or supportive services occurred in
Operating Year Date Range fields. (4) These must be entered in mm/dd/yyyy format.
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7. Enter the Legal Adult Age inyour state into the field provided. (5) By default this age is set to 18.

8. Click Build Report. € The screen will refresh and display the report.

a The 2. Persons Served during the operating year section is divided into four sections that indicate the numbe
people who entered and left during the operating year. (See Figure 1-3)

Humber of

#. Persons Served during the Mumber of Singles  Number of Adults Ehildren in Humber of

operating year. Mot in Families in Families Families
Families

&, Mumnbaer on tha first day of tha

apErating year 4 & & 5

b, Bumiber enténng program durshg the i o o o

DRETANRG ¥R AT,

. Namnber who beft the program durng o P o =
thie operating year.

d. Nur_nharr ifi !he_prul:ram o the Lazt 23 B 5 5
day of the oparating year, (a+b-c=d)

Figure 1-3

b: The 3. Project Capacity section identifies the total Number of Singles Not in Families and the total Numbe
Families who had basic entry/exits during the selected operating year. (See Figure 1-4)

Humber of
Humber of Singles  Mumber of Adults Mumber of
3. Project Capacity. Mot tn Families in Pamilics EHMI':"" o Families
amilies
&, Mumbear ch last day (fraem 2d, 23 g
calumns 1 &nd 4)
Figure 1-4

c. The 4. Non-homeless persons. (Sec. 8 SRO projects only) section indicates the total humber of non-homeless cli
housed by an SRO program during the selected operating year. (See Figure 1-5)

4. Hon-homeless persons. {Sec. 8 SRO projects only)

How many. incorve-elhgible ron-homeless parsons were housed by the SRO program, during the operating
year?

Figure 1-5

d: The 5. Age and gender section divides the total number of people who entered the program during the sele
operating year into categories of age and gender. (See Figure 1-6)

5. Age and gender, hge Male Female Other/Notgiven

Single Persans (from 2b, column 1) a. 62 and over B [1] a
b 8161 L o a
€. 31 <50 o 0 a
d. 18 30 @ ] 1]
e. 17 and under c] o a
Mot given o L1} 1]

Persons in Families (from 2b, columns 2 & 3) f. 62 and aver [t} o a
Q.51 - 61 o 1] 1]
h. 31+ 50 B 2 g
118 - 30 1] 0 a
b i & B i} o a
k. G- 12 o o Q
L1-5 o o Q
mi. Under 1 o o 2]
Mot given o o a

Figure 1-6

e. The 6a. Veterans Status section indicates the number of veterans served during the selected operating year. The
Chronically Homeless section indicates the number of chronically homeless individuals served during the selex
operating year. (See Figure 1-7)
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Ga. ¥otorans Statos,

A veteram iz anyone who has ever been on active milibairy didty shatis. 1] L. ) .

&b Chronicaily Homeless. f:  The 7. Ethnicity section divi

How riany participants ware chronically homeless individuals? o the total number of pe0p|e \
Figure 1.7 entered the program during

selected operating year
categories of ethnicity. (See Figure 1-8)

7. Ethnmicity.
&, Hizpanic or Latifg a
B Mon-Hispanie or MoneLating

Figure 1-8

0. The 8. Race section divides the total number of people who entered the program during the selected operating year
categories of race. (See Figure 1-9)

8., Race,
. Amnencan Indian or Alaskan Mative

[- S

o BELAN

. Black ar African Armerican

. Mative Hawasan or Cthier Pacific Idlander

. White

F. Amancan [ndesn/ilasksn Natvee B Whits

o AEran & Yhas

h. Black/african American & White

E Ammenican Indian/Blaskan Native & Black/Sfricen Arnerican
j. Other Mult-Racisl

k. Otfarlnkacwn (sl that da ot match)

L - S
S 860 8 680 8860 0 48

Figure 1-9
h: The 9a. Special Needs section divides the total number of people who entered the program during the sele
operating year into categories of special needs. The 9b. Disabled section indicates the total number of people
entered the program during the selected operating year who were disabled. (See Figure 1-10)

9. Spacial Heeds,

All Chronic
& Hertsl iliness o o
b. Aleohol abuse 1 ]
©, Drug abuse 1 o
d. HIV/AIDS or related diseases 1] 1]
. Dévelspmantsl dizabiliy o ]
f. Physical dizability (] 1]
4. Domastic violence o ]
b Sther (pleass specify) 0 o

9b. Bisabled,
How many of the participants are disablad? 1

Figure 1-10

i The10. Prior Living Situation section divides the total number of people who entered the program during the selex
operating year into categories of their living situation prior to entering the program. (See Figure 1-11)

1. Prior Living Situation.

Chranic
a. Non-houging (street, park, car; bus station, ele.)

b. Emergency shaltar

€. Transitienal hpusing for hermeless parsons

d. Paychigtre faclty

B, Substanos sbite traastrant Facabty
f. Hospatal

Q. Jailfprigan

h. Dorrestic viohencs sibustion

I, Living with relativesfriends

. Rental housing

k. Other {please specify)

kD OO OO D OO OO

Figure 1-11
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The 11. Amount and Source of Monthly Income at Entry and Exit section divides the total number of people
entered the program during the selected operating year into income categories at their time of entry and exit from

program. (See Figure 1-12)

11. .*d'l:llll.ll'l.t and Source ofhi’orlﬂrlr.' Income at Entry und l.’:u.:lt.

Amont A, Monthiy Income at Entry | B, Monthiy Income at Exit
Al Chranic

a. No Income o
b, $1-150

. 151 « 250
o $251 - 4560
o, $501 - $1000
f. $1001 - $E508
9. §1501 - $2000
. §2000 -+

(=R~ R = e~ AN
oo e oo o o

o

Soaurce C, Income Sources at Enbry D, Income Sources at Exit
All Chronic

=

A, Supplemental Securty Incoma {551) o
b, Social Security Disahility Insurancs (SSD1)

€. Soctal Security

4. General Public Assistance

&, Temporary Acd to Nesdy Farmikes (TANF)

f. State Children's Health Insurance Program {SCHIF)
Q. Veterans benefits

h. Employment Incorme

i Unernplayment Benofits

)= Weteran's Heakh Cars

k. Madicaid

1. Faod Stamps

s Other {pleass spacify)

. o finanal rascurcas

Sae s eela s se s oo
(- - - R T - =R - - -

Figure 1-12

All
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o

o

e o o0 a8 88 8 a8

k:  The 12a. Length of Stay in Program (Participants who left during the operating year) section divides the t
number of people who left the program during the selected operating year into the amounts of time they spent in
program during the operating year. The 12a. L ength of Stay in Program (Participants who did not leave during
operating year) section divides the total number of people who did not leave the program during the selected opera

year into the amounts of time they spent in the program during the operating year. (See Figure 1-13)

1Za. Length of Stay in Pregeam. (Participants who left during operating year)

&, Less than L ronth

b. 1 to 2 months

€ 3 -6 months

d. 7 months - 12 mionths
0. 13 months - 24 months
. 25 manths = 2 yoars

Q. 4 years - 5 years

h. & yaars - T gears

b & yoars - 10 years
Joover 10 years

12b. Leagth of Stay in Program. (Participants who did not leave during eperating year)

. Lass than 1 month

b, L ko 2 months

.3 - B rdnths

d. 7 monthe - 12 months
e, 13 ranths - 24 months
F. Z5 reonths = 3 years

g, 4 yrarg <5 ypars

h. & years -7 years

B & yaars - 10 years

§o over 10 years

Figure 1-13
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The 13. Reasons for Leaving section divides the total number of people who left the program during the sele
operating year into the reasons why they left the program. (See Figure 1-14)
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The 14. Destination sec
divides the total number of pe
who left the program during
selected operating year into
locations they went after they
the program (See Figure 1-15)

Create the Report
13, Reasons for Leaving,

o Al Chronic
& Left for a housing opportunity before completing program o o M
b, Completed program 2] L]
€. Nori-payrant of rant/accupancy chargs ] ]
d. Non-compliance with araject Q 1
. Crirnanal activity f destruction of property / viclance a 1]
f. Reached maximurn time allowed in project e} o
@ Heads could not be et by project o ]
h. Disagreernent with rules/persons Q 0
i. Beath o ]
fo Odher (please spacity) 3] (]
k.. Unknown/dissppearad o 1]

Figure 1-14
14. Destination.
Al Chranic
PERMAMENT (a - h} A, Pantal house or apartmant (no subsidy) 0 o
b Prabies Housing Q a
c. Sechon 8 3] e}
d. Sheltes Plus Care i} o
o HOME subsidized Fouse o apartment 8 a
f. Other subsidiced house or spartrment Q a
4. Homsownershp o ]
_ _ . Maved in with Famnily or friends a Q
TRANSITIOMAL (i - ¥ I. Transitional housing for hormeless persons a o
§u Mawed in with fasmily or friends (1] i)
THSTITUTION (k- m) k. Paychiatric hospital @ o
L. Enpatisnt alcohol/drug treatment facility a g
. Jsilpresan 2] a
EMERGEMLY SHELTER (n} n. Ernergency. shaltar 1] o
'DTHER (o - q) ; o. Other supportive hiousing o a
p- Places not meant for hurnan habatation (e.g. street) (] 5]
q. Other {please specfy) ; 1} o
UNKNOWH #, Unknown a ]
Figure 1-15
n. The 15. Supportive Services section includes a list of services provided to clients during their time at the progr
(See Figure 1-16)
.! S.. ﬁuwnrﬂvu.ﬂug.\rkpl_.
|MOTE:The balow services were given to participants who left during the operating year. Add the Fallaming
(eounts inbo the appropriate category for question 5.
Sarvice : : Service Cade: all Ehronic
1, Food B 1 ]
2 Congragate Meals BO-S00.150 5 i
b 1 Hausng S haltar ‘BH i ]
4, Emergency Sheitar BH-180 z 1
5. Homeless Sholter BH-150.850 1 o
&, Local Trensportation BT-850 a [1]
i Hasith Care 5 i i
Figure 1-16
More:
_J Null Data

50f 5
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